Searching for Effort Certification Documents in KFS

To locate Effort Certification documents by Organization Code in KFS, begin with the Search for
Documents Tab. Once this frame opens up, click the detailed search and then type ecd in the Document
Type:

Document Search [ detailed search || superuser search || clear saved searches | | Searches =

* required field

Document Type: 3 L)
Tnitiator: L@
Document Id: |
Date Created From: |
Date Created To:

Name this search (optional): |

Enter the Organization Code a e Chart Code pull down.

Document Type: eco L]
Initiator: Y@ .
——————— o Then click search.

Viewer: LYea}
Group Viewer Id: | %
——
Application Document 1d:
Pending Statuses
- INITIATED
Document Status: |- SAVED
- ENROUTE
- EXCEPTION
T —
Route Node Logic: Exd(ﬂy b

Date Created From:

Date Created To:

Date Approved From:

Date Approved To:
Date Last Modified From:

Date Last Modified To:
Date Finalized From:

Date Finalized To:
Title:

Document Description:
Organization Document Number:
Chart Code: | ||

Organization Code:

Employee ID: S

Fiscal vear: [ &
Report Number: LY
Search Result Type: |# Document Specic Data |~ Workflow Data
Name this search (optional): [

What will return will be all Effort Certifications with that ORG code that is that employees’ PRIMARY pay
code as well as those on accounts with the Org code.

By clicking on the Document ID, the entire document will display full detail.

Haties Srganization Rocwnvent Numirer Shart Codg Qroanization Codt Lmeloves 10 Eiscal Yone Beport Numbrer
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Please contact Rayna Amerine (ramerine@iu.edu / 812-855-1516) should you have any questions.
Office of Research Administration; 509 E. 3™ Street, Bloomington, IN 47404
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